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DIVISION MEMORANDUM
No. 0H4?, s. 2026

SUBMISSION OF SITE READINESS CERTIFICATION REQUIREMENTS
FOR SCHOOL BUILDING PROJECTS UNDER THE DEPED-DPWH
MEMORANDUM OF AGREEMENT FOR CY 2026

To: Assistant Schools Division Superintendents
Division Chiefs
Education Program Supervisors
Public Schools District Supervisors
Elementary and Secondary School Heads
All Others Concerned

1. In reference to the DepEd-DPWH Memorandum of Agreement for Calendar Year 2026
regarding the implementation of school building projects, this Office hereby reiterates
and clarifies the required documents for Site Readiness Certification to ensure
compliance with the validation requirements set by the Department of Public Works and
Highways (DPWH).

2. All concerned School Heads are directed to prepare and submit the following
documentary requirements, consistent with those requested by DPWH during site
validation:

Proof of Ownership / Legal Basis of Use of School Site

Approved Site Development Plan

Demolition Permit (if applicable)

Other Supporting Documents may be required during validation and

implementation

ol A

3. These requirements are essential to facilitate the smooth processing, validation, and
implementation of proposed school building projects.

4. School Heads are advised to ensure completeness, accuracy, and timely submission of
the above-mentioned documents to avoid delays in project approval and funding.
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5. Concerned schools may submit scanned copies of the required documents through email
at sdo.quezon.efs@deped.gov.ph for proper consolidation and evaluation by this Office.

6. Immediate dissemination of and strict compliance with this Memorandum are directed.

ROMMEL C. BAUTISTA, CESO V
Schools Division Superintenden
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OFFICE OF THE UNDERSECRETARY
HUMAN RESOURCE AND ORGANIZATIONAL DEVELOPMENT AND INFRASTRUCTURE

MEMORANDUM
DM-OUHRODI-2026-1660

TO : Regional Directors
Schools Division Superintendents
Regional and Division Engineers

All Others Concerned Yy’ 20 )
ATTY. FATIMA mp?g.ﬁ“p. NONTONGAN
Undersecretagy siud (iief of Staff
\Mﬂ Office of {;i"c Secretary
FROM . WILFREDO E. CABRAL it

Undersecretary for Human Resource and
Organizational Development and Infrastructure

SUBJECT . SITE READINESS CERTIFICATION FOR SCHOOL BUILDING
PROJECTS UNDER THE DEPED-DPWH MEMORANDUM OF
AGREEMENT FOR CY 2026

DATE

In line with the implementation of school building projects under the Memorandum
of Agreement (MOA) between the Department of Education (DepEd) and the
Department of Public Works and Highways (DPWH) for CY 2026, all Regional
Directors (RDs) and Schools Division Superintendents (SDSs) are hereby directed to
ensure the completeness and accuracy of site readiness certifications and supporting
documents for all proposed school building projects.

Pursuant to the signed MOA, the Division Engineers shall prepare the Site
Readiness Certification, which shall be duly approved by the concerned Schools
Division Superintendents and issued prior to project implementation.

Further, the MOA provides that the SDS shall submit to the concerned DPWH Office
the SDO’s Site Readiness Certification together with other valid documentary
evidence necessary for validation of the project site, such as proof of ownership or
basis for utilization of the proposed school building site, demolition permit, if
applicable, and other related supporting documents.

In this regard, all concerned ROs and SDOs are instructed to ensure that:

1. The proposed school sites are free from legal, ownership, and boundary

issues;
2. The proposed site has sufficient buildable space and is suitable for the
intended school building project;
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3. Site validation and assessment activities have been completed by the
concerned Division Engineer; and

4. Supporting documentary requirements are complete and updated,
including but not limited to:
a. Proof of Ownership
b. Site Development Plan
c. Demolition Permit (if applicable)

The SDS shall ensure that all certifications issued are accurate, validated, and duly
signed by the authorized officials concerned. Submission of incomplete or non-
compliant documents may result in delays in project processing, validation, and
implementation.

The ROs are hereby directed to monitor compliance of all SDOs and provide the
necessary technical assistance to ensure timely submission and processing of the
required documents.

Attached is the prescribed Certificate of Site Readiness, accessible through the
provided link and QR code below, to be accomplished by the concerned SDO through
the Division Engineer. This certification shall serve as proof that the proposed school
site has been duly validated and satisfies all requirements for implementation under
the DepEd-DPWH CY 2026 School Building Program.

Please be informed that the online template is for DOWNLOAD ONLY and must
not be edited directly online. The form shall be downloaded, properly accomplished
offline, and duly signed by the authorized officials prior to submission.

https:/ /tinyurl.com /Certificate-Site-Readiness

Note: The link and QR code are accessible only through legitimate DepEd email accounts.

All SDOs are directed to use the prescribed template and ensure that:
1. All required project information fields are completely filled out; and
2. All applicable checklist items are properly verified and marked.

Should you have questions/concerns, please contact the EFD through email
efd@deped.gov.ph or landline (02) 8638-7110.

For strict compliance.
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